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METOANYECKHUE PEKOMEHJIAIINH 11O COCTABJIEHUTIO
IPE3EHTAIIM B MICROSOFT POWERPOINT

[Ipe3enTanus naetr BO3MOXHOCTh HArjsifHO NPEACTABUTh WHHOBALIMOHHBIC
uaeu, pa3pabOTKu M IUIaHbl. Y4eOHas TMpe3eHTalusl TMpeACTaBisieT CcoOoi
pe3yibTaT CaMOCTOSTEIBLHOM paboThl CTYIAEHTOB, C IOMOIIBbIO KOTOpPOHl OHHU
HarJISIIHO  JIEMOHCTPUPYIOT Marepuaibl MyOJUYHOTO BBICTYIUICHHS —Tepe]
ayAUTOPUEH.

KommnbroTepHas npe3eHTanuss — 3To ¢Gaill ¢ He0OXOJUMbIMU MaTepHaIaMH,
KOTOPBIM COCTOUT W3 ITOCHEAOBATEIBHOCTH CIIAWIOB. KaKIpIil cianl COIEPKUT
3aKOHYEHHYIO 10 CMBICIy HH(POpPMALIMIO, TaK KaK OHAa HE INEPEHOCUTCA Ha
CIIEYIOIIMN ClIaiil aBTOMAaTUYECKH B OTJIMYHAE OT TEKCTOBOIO JOKYMEHTA.
CryzneHTy — aBTOpYy Mpe3eHTalMu, HEOOXOUMO YMETh paclpenessiTh MaTepuan B
mpenesiax CTPaHUIBI M TPAMOTHO pa3MellaTh OTAeNbHbIE O0BEKTHl. B aTOM emy
MOMOXET LIEJIbI HAOOP rOTOBBIX 0OBEKTOB (MUKTOIPaMM, T€OMETPUUYECKUX QUTYP,
TEKCTOBBIX OKOH H T.1.).

becciopHBIM  TOCTOMHCTBOM MPE3EHTAlMU SIBJIAETCS BO3MOXKHOCTH IIPH
HEO0OXOIMMOCTH OBICTPO BEPHYTHCS K JIIDOOMY U3 paHee MPOCMOTPEHHBIX CJIaliI0B
Wi OyKBaJbHO HA XOJY M3MEHHUTH MOCIEAOBATEIIbHOCTh M3JI0KEHUS MaTepuaa.
[Tpe3eHTanuss mOMoraeT caMoOMy BBICTYIAIOIIEMy HE 3a0bITh IVIABHOE W TOUYHEE
paccTaBuTh aKUEHTHI. OHOM M3 OCHOBHBIX IPOTPaMM ISl CO3JIaHMsI MTPE3EHTAlUN
B MUPOBOM MpakTHKe siBNsieTcs nporpamma Power Point komnanuu Microsoft.

Crpykrypa npe3eHranuu

VY nepxvuBaTh aKTUBHOE BHUMAaHUE CIIyIIAaTeNIed MOKHO He Ooiiee 15 MuHyT,
a, CJEIOBATENIbHO, MPU CPEJHEM pacyeTe BPEMEHHM IpocMoTpa — | MUHYTa Ha
CJai/l, KOJIMYECTBO CIAKI0B HE JOJLKHO MPEBBIIATH 15-TH.

[lepBbIil cnaiin mpe3eHTaMK TODKEH COJEpKaTh TeMy padoThl, (haMUITHIO,
UM U OTYECTBO UCTIOTHUTEISI, HOMEpP y4eOHOM TpyYIIbI, a Takke GaMUIUIo, UMS,
OTYECTBO, TOJKHOCTh M YUEHYIO CTENIEHD MPETIOJABATENS.

Ha BropoM crnaiige uenecooOpa3HO NPEACTaBUTh LEIb U KpaTKoe

COACPIKAHUC ITPEC3CHTAINH.



[Tocnenyromue cnaiiapl HEOOXOMMMO pa3OUTh HA pasleibl COTJIACHO
IyHKTaM IJ1aHa padoThl.

Ha 3axmounTenbHbIN Cllaii]l BBIHOCUTCS CaMO€ OCHOBHOE, IJIABHOE U3
COJIEp KaHUs MPE3EHTALUH.

Pexomenganun no opopmiennio npesenramuii B Microsoft Power Point

JIJisi BU3yallbHOTO BOCHPUSITHS TEKCT Ha cllaiijjax Mpe3eHTallud J0JDKEeH
OBITH HE MeHee 18 mT, a J1J1g 3aroJIOBKOB — HE MEHee 24 TIT.

MakeTt npe3eHTaluu A0HKeH ObITh O(OPMIIEH B CTPOTOMl I[BETOBOM raMMme.
@®OH HE NOKEH OBITh CIUIIKOM SPKUM WM MECTPhIM. TEKCT AOHKEH XOpPOILIOo
yutaThcsa. OQHU U TE K€ 3JIEMEHTHl Ha Pa3HbIX Claijax JOJDKEH ObITh OJIHOTO
1[BETA.

[IpocTpaHcTBO cnaiina (3kpaHa) JOKHO ObITh MAKCUMAJIBHO MCIIOJIb30BAHO,
3a CYeT, HampuMmep, yBeJIMYeHHs Macimtaba pucyHka. Kpome Toro, 1o
BO3MOXKHOCTH HEOOXOJMMO 3aHMMaTh BEpXHUE Y4 IUIOMIAAM claiga (dKpaHa),
MIOCKOJIBKY HY>KHSISI 4YaCTh SKpaHa IJI0X0 MPOCMATPUBAETCS C TIOCIEIHUX PSAIOB.

Kaxnaplil crmaiil JOJKEH COAEpKaTh 3aroJIOBOK. B KOHIIE 3ar0JIOBKOB TOYKa
He cTaBUTCs. B 3aronoBkax A0KEH ObITh OTPa)KE€H BBIBOJ M3 MPEICTABICHHON Ha
cnaiine unpopmanuu. OdopMieHHE 3aroJIOBKOB 3arjaBHBIMH OYKBaMU MOKHO
MCIIOJIb30BaTh TOJIBKO B CITy4ae UX KPaTKOCTH.

Ha cnaiine cienyer nmomemars He OoJiee 5-6 cTpok u He OoJiee 5-7 CIoB B
MpEIIOKEHNH. TEKCT Ha Clan1ax IOJKEH XOPOIIO YATATHCS.

[Ipu poGaBneHUWM PpPHUCYHKOB, CXE€M, JAUarpaMM, CHUMKOB 3KpaHa
(CKpMHIIOTOB) HEOOXOJIMMO IMPOBEPUTHh TEKCT ATHUX DSJIEMEHTOB HA HaJU4He
ommnbok. HeoOxomumo MpoBEpsITh MPABWIBHOCTh HAMKMCAHWUS HA3BaHWMA YIIHII,
dbaMunuit aBTOPOB METOAMK U T.JI.

Henw3st meperpyxaTh ciaiapl aHUMAIMOHHBIMH 3(PdeKTaMu — 3TO
OTBJICKAET CIYLIATENEN OT CMBICIOBOTO COAEPkKaHUs ciaaa. [{ns cMeHsl clnaingoB

UCIIOJIB3YNUTE OJIMH U TOT K€ aHUMAIIMOHHBIN 2P EeKT.



IHopsaaoK M NPUHIMIBI BHINOJIHEHU KOMIIBIOTEPHO# NMpe3eHTAlNH

[lepen co3mannem npe3eHTaluu He0OX0IUMO YETKO OMPEAEIIUTHCS C LIENbIO,
CO3/1aBAEMOM  INPE3EHTAllMd, I[OCTPOUTHh BCTyIUIEHHE U  C(HOPMYIHPOBAThH
3aKJII0YEHHUE, TPUIEP)KUBATHCS OCHOBHBIX 3TAllOB U PEKOMEHIYEMbIX IMPUHIUIIOB
€€ CO3JaHusl.

OcHoBHBIC 3Tanbl pa00ThI HAJl KOMIIBIOTEPHOH Mpe3eHTauei.

1. Crnanupyiite oOmMA BUJA MPE3CHTAUMH 10 BBHIOPAHHOW TEME,

OIINpasCh HaA COOCTBCHHEIC p33pa6OTKI/I U PCKOMCHIOAIUHN IIPCIIOaBaTCIIA.

2. Pacnpenenure MmaTepuan mo ciaigam.

3. OTtpenakTupyiTe U opopMUTE CHANIBI.

4, 3anaiite enMHOOOpa3HbI aHUMAIIMOHHBIN AGdEKT I TeMOHCTpaIuU
MPE3CHTAIINH.

S. Pacnieuaraitre npeseHTanuio.

6. [IporonuTe TOTOBBIM BapuaHT TNEped JIEMOHCTpAIMEel C IEeNbI0

BBISIBJICHUS OIIIMOOK.

7. JlopaboTaiiTe Mpe3eHTaInIo, €CJId BOZHUKIA HEOOXOIUMOCTb.

OcHOBHbIE IPUHIMIIBI BHINIOJTHEHUS U MPEACTABJIEHNSI KOMIILIOTEPHOM
Nnpe3eHTaAluu

1. [ToMHUTE, 4TO KOMIIBIOTEpPHAs INMPE3EHTALUS HE IpEIHA3HA4YEHa IS
ABTOHOMHOTI'O MCITOJIb30BAHMS, OHA JI0JKHA JIMIIb IOMOTaTh JOKJIAUYUKY BO BpEMs
€ro BBICTYIUICHHUS, IIPABUIIBHO PACCTABIATH AKIICHTHI.

2. He ycnoxusiiTe npe3eHTaUI0O U HE MEPETpPyKaUTe €€ TEKCTOM,
CTATUCTUYECKUMHU JTAaHHBIMU U TpaPUUECKUMHU U300paKEHUSIMH.

3. He 4wutaiite TekCcT Ha ciaijgax. YCTHas peyb JOKJIAJI4MKa JOJDKHA
JIOTIOJIHATh, OMHUCHIBaTh, HO HE IEpecKa3blBaTh, MPEJICTABICHHYI0 Ha cClanjgax
uHbOpMaITHIO.

4, JlaliTe Bpemsi ayIMTOPUH O3HAKOMUTHCS ¢ HMH(OpMaIend KakI0TO
HOBOI'O ClIaiiia, a YK€ IMOCJEe 3TOro J1aBaThb CBOM KOMMEHTapUU MOKAa3aHHOMY Ha

’KpaHe. B mpoTuBHOM cilyyae BHUMaHUE CllyliaTenei 0yaeT pacceuBaThCsl.



S. [enante mnepepreiBel. He cnenyer TOpOnmUTBCS € JAEMOHCTpaLUen
nocaeayomero cnaaa. Ilo3Bombre cioymarensiM HOAyMarb M YCBOUTH
nHpopmaruro.

6. [Ipenyiokute pa3aTOYHbIA MaTepHall B KOHIE BBICTYIUICHHS, €CIU
3TO0 HeoOxoaumo. He penaiite 3T0ro B Havajne Wid B CEpeMHE JOKJana, T.K. BCE
BHUMAaHUE JIOJKHO OBITh IPUKOBAHO K BaM U K SKpaHy.

7. OO0s13aTenbHO OTPENAKTUPYWUTE MPE3EHTALMIO NEPE] BBICTYIUICHUEM

MOCJIE MPEABAPUTEIILHOTO MTPOCMOTpa (PENETUIINN ).



